APPLICATION PROCEDURE
FOR
DEDICATION OF PUBLIC RIGHT-OF-WAY
OR PUBLIC EASEMENT
(UPDATED JANUARY 2023)

The City of Palm Springs may require a property owner to dedicate a portion of their property(ies)
as part of the Conditions of Approval required for development or improvement of the property.
This dedication is in accordance with City of Palm Springs Municipal Code 93.09.00.D.1, in
conjunction with the City’'s General Plan to obtain the ultimate right-of-way necessary for the
current roadway designation abutting said property(ies).

FROM APPLICANT

1. Submit the attached Right-of-Way/Public Easement Dedication application with applicable
information filled in.

2. Submit signed and notarized Owners’ Affidavit for property adjoining dedication area.

3. Submit a Grant Deed containing Assessor’s Parcel Number and property legal description. If
owner is an entity (LLC, corporation, trust), please submit Articles of Incorporation to verify
Manager/President signature authorization.

4. A Document Transfer Tax Affidavit (DTTA) is required by Riverside County Recorder-
Assessor to be filled out and signed by the Owner. Form will be submitted at the time of
recording. Signature DOES NOT require a notary acknowledgement.

5. Please check the City website for the latest fee amount. Please call the Engineering Services
department to pay the fee with a credit card. If you want to pay by check, you must mail check
and all paperwork to:

City of Palm Springs Engineering Services
3200 Tahquitz Canyon Way
Palm Springs, CA 92262
RE: Right-of-Way Dedication Application

FROM THE ENGINEER/SURVEYOR
NOTE: Registered engineers CANNOT prepare and seal a legal description unless they are
licensed BEFORE January 1, 1982 (registration number must be lower than 33965).

EXHIBIT “A™
a. Approved METES and BOUNDS legal descriptions of proposed public right-of-
way or public easement, labeled as EXHIBIT “A”.
b. Closure reports for dedication configuration.

EXHIBIT “B™

a. Plat labeled as EXHIBIT “B” 8-1/2" X 11" plat, on city form, prepared by a qualified
professional (see NOTE above) that will show dedication described in Exhibit “A” using
DWG/PDF borders from our website under DRAFTING STANDARDS..

b. Bearings and distances will be shown sufficient to clearly indicate the proposed dedication.
Tables may be used if so desired.

c. Existing edge of pavement or curb, gutter, sidewalk, and all existing structures within
proposed right-of-way/easement with dimensions to nearest lot lines.
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https://www.palmspringsca.gov/government/departments/public-works-engineering/engineering-design/standard-drawings

City of Palm Springs
Application Procedure for Right-of-Way Dedication ~ January 2023

Location map of site within City of Palm Springs showing nearest intersecting major
thoroughfares.

North arrow, pointing up or to the right with scale of drawing. Scale must be sufficient to
clearly show what is being contemplated. Use engineer's scale only.

Show final square footage and acreage for area of dedication.

6. Additional street improvement or landscape plans may be required if requested by the City
Development Engineer.

SUBSEQUENT SUBMITTALS: Corrections should be submitted through the SharePoint LINK

provided to the consultant by the City Plan Checker via email.

FINAL SUBMITTAL: 1 set of original legal descriptions and exhibits signed and sealed by qualified

professional and submitted to City Plan Checker for final sign-off.

FOR INTERNAL ROUTING

1.

Applicant/consultant will email application and required paperwork to the Palm Springs
Engineering Department at engineering-submit@palmspringsca.gov.

The City will contact applicant/consultant to process application fee, if it has not been paid.
Once fee is processed, the City will forward the required paperwork and
application to City Plan Checker for review and comment.

Plan Checker will email to the consultant (see Account Setup) with a link to download the
review comments and redlines. Consultant will address comments and upload new
documents per the link on the same email. This process will repeat as needed until all
plan checker comments are completely addressed.

City will email document to the Consultant/Owner for notarized signature on Grant Deed.

After the consultant has addressed all review comments, the plan checker will email a
signed approval letter to consultant.

The consultant will transmit sealed and signed original documents to the Plan Checker as
per their instructions. They will mail original signed Grant Deed and Riverside County
forms to the City. The Plan Checker will mail final Exhibits “A” and “B” documents to the
City.

The Senior Engineering Associate will submit the signed dedication package to the City
Clerk with instructions to prepare a signed City acceptance letter.

The City Clerk will transmit final signature documents to Riverside County Recorder. The

City will email the consultant/owner recorded documents after they are recorded, and
retain original recorded documents in their archives.
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City of Palm Springs Engineering Services Department

APPLICATION FOR DEDICATION OF
PUBLIC RIGHT-OF-WAY OR PUBLIC UTILITY
EASEMENT

APPLICANT INFORMATION:
APPLICANT NAME:

APPLICANT ADDRESS:

PHONE: ( ) EMAIL:

DEDICATION INFORMATION:

O PUBLIC RIGHT-OF-WAY O PUBLIC EASEMENT
(ROAD NAME) (UTILITY TYPE)

DESCRIPTION OF DEDICATION:

LEGAL DESCRIPTION: LOT TRACT MAP/PARCEL MAP MB PGS

ADDRESS OF DEDICATION AREA:

ASSESSOR’S PARCEL NO. - - SECTION TWNSHIP RANGE

STREET CLASSIFICATION: RESIDENTIALO COLLECTOR O SECONDARYO MAJORO

EXISTING RIGHT-OF-WAY WIDTH: FT. EXISTING STREET WIDTH: FT.

PRIVATE DEVELOPMENT E-FILE NO. CONDITIONS OF APPROVAL ISSUED: / /

THIS PORTION FOR CITY STAFF ONLY

THIS APPLICATION MUST ACCOMPANY: OWNER’S AFFIDAVIT, LEGAL DESCRIPTION, PLAT OF DEDICATION
AREA, AND PROCESSING FEE, BEFORE AN ENGINEERING SERVICES FILE NUMBER WILL BE ASSIGNED.

AMT. PAID CC RECEIPT NO. CHECK NO.

SUBMITTAL DATE: STAFF INITIALS: ENG. FILE NO. R- -




OWNER’S AFFIDAVIT FOR DEDICATION OF RIGHT-OF-WAY

IN ACCORDANCE WITH THE SUBDIVISION MAP ACT
AND THE CITY OF PALM SPRINGS.

| (We), the undersigned, do hereby certify that I(we) am(are all) in agreement to the
dedication of right-of-way as described on the attached legal description and plat and do
hereby approve of, join in, and consent to the preparation and execution of the
dedication of right-of-way procedures.

Owner Signature Owner Signature

Print Name Print Name

A notary public or other officer completing this certificate verifies only the identity of the
individual who signed the document, to which this certificate is attached, and not the
truthfulness, accuracy, or validity of that document.

STATE OF }
} SS
COUNTY OF }
On , before me, , Notary Public,
DATE

personally appeared

who proved to me on the basis of satisfactory evidence to be the person(s) whose name(s)
is/are subscribed to the within instrument and acknowledged to me that he/she/they executed
the same in his/her/their authorized capacity(ies), and that by his/her/their signatures(s) on the
instrument the person(s), or the entity upon behalf of which the person(s) acted, executed the

instrument.

| certify under PENALTY OF PERJURY under the laws of the State of California that the

foregoing paragraph is true and correct. (Seal)

WITNESS my hand and official seal.

Signature of Notary



EXHIBIT "A"

RIGHT—OF—WAY/EASEMENT DEDICATION
APPROVED LEGAL DESCRIPTION
R YY—XX

*Hx EGAL DESCRIPTION OF DEDICATION***

SAID ABOVE DESCRIBED AREA CONTAINS S.F. (___ AC.),

MORE OR LESS, AS SHOWN ON EXHIBIT "B” ATTACHED HERETO AND
BY REFERENCE MADE A PART THEREOF. SUBJECT TO ALL
COVENANTS, RIGHTS, RIGHTS—0OF—-WAY AND EASEMENT OF RECORD.
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EXHIBIT "B”

Street Name

TE

Name
Name

Major Street

NORTH
Street Name
VICINITY MAP
CITY OF PALM SPRINGS ENGINEERING SERVICES | Ly
o SEE EXHIBIT "A” W XX | =X [FEOR XX-XX
CHECKED B: XXX WE XX /XX /XX| ST . 1 OF X
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PETER ALDANA Recorder
COUNTY OF RIVERSIDE Riverside, CA 92502-0751
ASSESSOR-COUNTY CLERK-RECORDER (951) 486-7000

Website: www.riversideacr.com

DOCUMENTARY TRANSFER TAX AFFIDAVIT

WARNING
ANY PERSON WHO MAKES ANY MATERIAL MISREPRESENTATION OF FACT FOR THE PURPOSE OF AVOIDING ALL OR ANY PART
OF THE DOCUMENTARY TRANSFER TAX IS GUILTY OF A MISDEMEANOR UNDER SECTION 5 OF ORDINANCE 516 OF THE COUNTY
OF RIVERSIDE AND IS SUBJECT TO PROSECUTION FOR SUCH OFFENSE.

ASSESSOR’S PARCEL NO. - -- I declare that the documentary transfer tax for this
Property Address: transaction is: $ 0

If this transaction is exempt from Documentary Transfer Tax, the reason must be identified below.

I CLAIM THAT THIS TRANSACTION IS EXEMPT FROM DOCUMENTARY TRANSFER TAX BECAUSE: (The
Sections listed below are taken from the Revenue and Taxation Code with the exception of items 9 and 10 which are taken
from Riverside County Ordinance 516). Please check one or explain in “Other”.

1. Section 11911. The consideration or value of the property, exclusive of any liens and encumbrances is
$100.00 or less and there is no additional consideration received by the grantor.
2. Section 11911. The conveyance transfers to a revocable living trust by the grantor or from a revocable living

trust to a beneficiary.

3. ___ Section 11921. The conveyance was given to secure a debt.

4. Section 11922. The conveyance is to a governmental entity or political subdivision.

5. __ Section 11925. The transfer is between individuals and a legal entity or partnership, or between
legal entities and does not change the proportional interests held.

6. __ Section 11926. The conveyance is to a grantee who is the foreclosing beneficiary and the consideration paid by
the foreclosing beneficiary does not exceed the unpaid debt.

7. Section 11927. The conveyance relates to a dissolution of marriage or legal separation.
(A spouse must sign a written recital in order to claim this exemption. This form may be used for that purpose.)

8. __ Section 11930. The conveyance is an inter vivos gift* or a transfer by death.

*Please be aware that information stated on this document may be given to and used by governmental
agencies, including the Internal Revenue Service. Also, certain gifts in excess of the annual Federal gift tax
exemption may trigger a Federal Gift Tax. Insuch cases, the Transferor (donor/grantor) may be required to
file Form 709 (Federal Gift Tax Return) with the Internal Revenue Service.

9. Section 8. The easement is not perpetual, permanent, or for life.
10. Section 9. The document is a lease for a term of less than (35) years (including written options.)
11. _y Other (Include explanation and legal authority) _ The intent of this Grant of Right-of-Way is to comply with City

Jltimate right-of-way, and Standard Drawing No. 340, for a Major Thoroughfare (Indian Canyon Drive

| DECLARE UNDER PENALTY OF PERJURY THAT THE FOREGOING IS TRUE AND CORRECT.

Executed this day of , 20 at

City State
Signature of Affiant Printed Name of Affiant
Name of Firm (if applicable) Address of Affiant (including City, State, and Zip Code)

Telephone Number of Affiant (including area code)

This formis subject to the California Public Records Act (Government Code 6250 et. seq.)

For Recorder’s Use:

Affix PCOR Label Here

ACR 521 (Rev. 11/2014) Available in Alternate Formats


http://www.riversideacr.com/
Section Other Line 1
Section Other Line 1
The intent of this Grant of Right-of-Way is to comply with City

Section Other Line 2
Section Other Line 2
of Palm Springs General Plan ultimate right-of-way, and Standard Drawing No. 340, for a Major Thoroughfare (Indian Canyon Drive).
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